
HOW TO CANCEL OR SPOIL AN ABSENTEE BALLOT 

1. Log into ElectioNet 

2. FIRST- 

a. Click on Activities at the top of the page (clack circle) 

b. Click on Absentee Ballots in the drop down menu (red circle) 

c. Click on the WHITE BOX next to Search Absentee Ballots (green circle)  

 

3. Note. From now on the Search link will be on your quick link list (red circle). Click this quick link to find voters. 



4. Enter the voter’s first name (red circle) and date of birth (blue circle) 

5. Click on the Search button (black circle) 

 
 

6. Under the Absentee Ballot Information, select the radio button (red arrow) to choose the correct election date 

(green box) you will need to edit. 

7. Click on Update (black circle) to update the voter’s absentee ballot information. 

 



8. Click on the space (red circle) that says Ballot Return Information 

 

  



To CANCEL an Absentee Ballot 

9.  Check the box that says Select If Ballot Cancelled (red circle) 

10. Delete the date from the Date Ballot Returned Box field (red arrow). 

11. For Cancelled Reason, select OTHER from the drop down menu. In the description enter: VOTED AT POLLS. 

12. For Other (Max 50 Characters), type in why the ballot needs to be cancelled (ex: Early Voting) (black circle) 

13. Click on Update (green circle) and the absentee ballot has been cancelled  

 

  



To SPOIL an Absentee Ballot 

14.  Check the box that says Select If Ballot Spoiled (red circle) 

15. For Spoiled Reason, click on the drop down and select the appropriate reason (blue circle). (When a ballot has 

been issued for the full election cycle for UOCAVA, Elderly or Disabled, only the ballot for the selected election 

will be spoiled). 

16. For Other (Max 50 Characters), type in why the ballot needs to be cancelled (ex: Early Voting) (black circle) 

17. Click on Update (green circle) and the absentee ballot has been spoiled  

 


